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1 | Counselling Psychology Practicum  

1.1 Program Mission Statement 
The counselling psychology programs in the Faculty of Education, in line with the mission of the research 
intensive, comprehensive University of Lethbridge, advance and critically examine the knowledge of 
counselling psychology, especially in respect to preparing students to become ethically competent, 
culturally sensitive practitioners who use and evaluate research-based, effective, and holistic counselling 
practices. Students, in a highly cohesive cohort, are active participants in the learning, upholding high 
standards of competence and engaging in critical reflection about their practice, the profession, and the 
responsibilities of professional counsellors and/or counselling psychologists in society. Faculty and students 
adhere to values of scholarly dialogue, social justice, fidelity, autonomy, respect, dignity, and equity. 
Graduates from this program become active professional counsellors and/or counselling psychologists. 

1.2 Program Overview 
The counselling psychology programs in the Faculty of Education are committed to providing education, 
training, and leadership to graduate students in order to develop skilled, knowledgeable, and competent 
professionals through the integration of theory and practice. The purpose of the counselling psychology 
programs is to: 
• address professional, ethical, and legal issues in the practice, science, and regulation of 

counselling psychology. 
• focus on the understanding and acquisition of communication skills in interpersonal and 

counselling contexts. 
• learn the historical and theoretical foundations in counselling psychology. 
• develop a framework for the planning and implementation of culturally-contextual and evidence-

based client change interventions in counselling psychology. 
• become familiar with a variety of assessment procedures commonly used in counselling settings. 
• develop an understanding of counselling diverse clients. 
• experience supervised practice in counselling psychology settings. 

 

A compulsory component of the counselling program is the completion of two practica courses:  
 

Master of Counselling Master of Education (Counselling Psychology) 

· CAAP 6611  Counselling Practicum I 
· CAAP 6619  Counselling Practicum II 

· EDUC 5709  Counselling Psychology: Practicum I 
· EDUC 5711  Counselling Psychology: Practicum II 

 
The aim of the practicum is to expose students to a range of counselling experiences, including exposure 
to diverse theoretical approaches and populations, and engagement in extensive field-based 
experiences, preparing them to become reflective practitioners. Students will spend approximately 12 to 
14 hours per week (150 hours per course) throughout the term at their practicum site. 
 
A supervised field experience is vital to the professional preparation of students in the discipline. The 
practicum provides students with supervised experiences that will help to develop and hone their 
counselling skills and supports the transition from student to Canadian Certified Counsellor and/or 
Registered Psychologist. 
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One of the primary objectives of the counselling psychology practicum is to provide an opportunity for 
the integration and application of all previous learning. The student is expected to function in a role 
similar to that of an employed counsellor, yet under the close supervision of an experienced and 
qualified Supervisor. The student will become more adept at counselling skills, methods, and 
techniques; gain confidence as a developing professional; develop the ability to evaluate and test ideas 
related to the counselling process; and ultimately learn their strengths and limitations as a potential 
Canadian Certified Counsellor and/or Registered Psychologist. 
 
There are timelines and deadlines throughout the year for setting up and organizing practicum 
placements. Preparation for the practicum should begin at least 8 months prior to the course start date 
(see section 1.4 Key Deadlines).  
 
Students are responsible for selecting and organizing their own practicum placements. The Agency and 
Supervisor will be subject to approval by a faculty member as designated by the Associate Dean, 
Graduate Studies and Research in Education. 
 
The student has normally completed the following courses in advance of the practicum: 
 

Master of Counselling Master of Education (Counselling Psychology) 

· CAAP 6601  Theories of Counselling and their 
Application to Client Change 

· CAAP 6603  Professional Ethics and Conduct 
· CAAP 6605  Foundational Counselling and 

Conflict Resolution Skills 
· CAAP 6607  Counselling Diverse Clients 
· CAAP 6613  Assessment: Processes and 

Application 
· CAAP 6615  Counselling Strategies and 

Interventions 
· CAAP 6617  Research and Program Evaluation 

Skills 
 
Three (3) elective courses selected from: 
o CAAP 6631  Cognitive and Affective Bases  

of Behaviour 
o CAAP 6633  Counselling Issues Across  

the Lifespan 
o CAAP 6635  Biosocial Foundations of Health 

Psychology 
o CAAP 6637  Group Counselling and Process 

Skills 

· EDUC 5621  Counselling Psychology:  
Ethics and Professional Practice 

· EDUC 5622  Counselling Psychology:  
Counsellling Diverse Clients 

· EDUC 5623  Counselling Psychology:  
Learning Processes 

· EDUC 5704  Counselling Psychology: Skills 
· EDUC 5705  Counselling Psychology: Theory 
· EDUC 5706  Counselling Psychology: 

Interventions 
· EDUC 5707  Counselling Psychology: 

Assessment 
· EDUC 5708  Counselling Psychology:  

Career Counselling 
· EDUC 5712  Counselling Psychology:  

Research Methods 
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1.3 Goals  
Practicum students will:  
 

• demonstrate the transfer of skills and knowledge acquired through prior courses to applied 
counselling settings. 

• effectively incorporate theory, skilled practice and applied experience into a professional 
counselling framework. 

• demonstrate ability to establish and maintain a strong working alliance with a variety of clients. 

• demonstrate relevant assessment, interventions, termination, and evaluation procedures 
consistent with the Agency’s standards and the standards for professional independent practice. 

• demonstrate sound clinical judgment that integrates knowledge of relevant laws and ethical 
competence. 

• document clinical work in a way that meets the standards of the counselling site and adheres to 
the Code of Ethics (Canadian Counselling and Psychotherapy Association) and the Canadian Code 
of Ethics for Psychologists (Canadian Psychological Association). 

• recognize and be willing to address how personal feelings/issues may affect work with diverse 
clients and hamper the counsellor’s growth (personally and professionally). This includes 
knowledge of how one’s socio-cultural background influences the process of counselling. 

• conceptualize client struggles with an understanding of how individual and micro-macro system 
dynamics contribute to the onset and maintenance of presenting problems. This includes being 
attuned to the cultural dynamics of the situation. 

• conduct an efficient and comprehensive psychosociocultural history of the client and the 
presenting problem, while always maintaining strong working alliance skills and demonstrating 
cultural competence. 

• describe and demonstrate a range of clinical interventions for adults and/or youth. 

• effectively use self-directed and group learning to enhance counselling performance through the 
use of academic readings, analysis of the student’s counselling session recordings, counselling 
session transcript analysis (if assigned), and case presentations/conceptualizations/consultations. 

• identify the importance of self-care and implementing accordingly. 

• Integrate ethical decision making into the applied setting 
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1.4 Key Deadlines  
Timelines 

(Fall Practicum) Responsibility Requirements 

 Student Attend pre-practicum information sessions, as scheduled by Office of 
Graduate Studies and Research 

December to 
March Student 

Establish a Practicum Placement (see Establishing a Practicum 
Placement): 

• Review the list of approved Supervisors and Agencies provided 
to students 

• Search for a potential Agency and Supervisor 
• Submit applications to Agencies 
• Complete interviews at Agencies 

March to June 

Student 
 

Note: Supervisor 
and/or Agency 

complete 
components of 

forms as 
required 

Complete and submit documents to Graduate Studies and Research in 
Education: 

• Practicum Profile (Appendix A) 
• WCB or Distant Learner Agreement for Students in Practicum 

Placements (Appendix B) 
• Practicum at Place of Employment (if required) (Appendix D) 
• Application for Approval to Engage in Specialized Practice (if 

required) (Appendix L) 
 

JUNE 15 - DEADLINE FOR ALL REQUIRED DOCUMENTS 

Following 
student’s 

submission of 
required 

documents 

Office of 
Graduate 

Studies and 
Research in 
Education 

• Review the Agency and Supervisor as per the Practicum Profile 
• Notify the student of decision regarding approval of Supervisor and 

Agency 
• Establish the Practicum Agreement (Appendix E) with the Agency  
• Arrange for Certificate of Insurance 

Following approval 
and prior to the 

course 
Student Orientation to the Agency, if required by Agency 

 Student Any additional requirements and deadlines as per course outline 

December 
(for Fall term 

practicum) 
Student 

• Submit Fall term final Practicum Activity Log* (Appendix I) 
• Submit Fall term Practicum Feedback and Evaluation Form* 

(Appendix J) 

April 
(for Winter term 

practicum) 
Student 

• Submit Winter term final Practicum Activity Log* (Appendix I) 
• Submit Winter term Practicum Feedback and Evaluation Form* 

(Appendix J) 
 

* Submission of completed and signed documentation must occur within Academic Deadlines for the term 
 
 
NOTE:  Students intending to utilize the Approved Programs Pathway to apply to the College of 

Alberta Psychologists must have a Supervisor who is a Registered Psychologist. The Supervisor 
must be registered within Canada or U.S.A.  
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2 | Practicum Expectations 

2.1 Key Expectations of Practicum 
• The student is required to spend a minimum of 150 hours at their practicum site, per course. Half 

of these hours must be providing direct service to clients.  
• The student engages in self-assessment and evaluation through their Learning Plan  

(Appendix G), if required by the Instructor. 
• The student ensures supervision takes place regularly and comes prepared for the weekly 

supervision sessions. The student should ensure that supervision is based on live observation, co-
counselling, review of audio/visual recordings, live supervision and/or reflecting teams. The 
student is encouraged to prepare a session agenda, with consideration that the Supervisor may 
also have an agenda. 

• The student is not paid or employed by the Agency for the hours contributing towards practicum. 
• The Supervisor cannot be the student's direct employment supervisor. 
• The Supervisor will evaluate the student throughout the practicum. The Supervisor completes the 

Practicum Feedback and Evaluation form (Appendix J). 
• The final grade for the course is submitted by the Instructor. There are university assignment 

expectations that make up the course grade.  

2.2 Practicum Hours Required 
Students must log 150 hours on Practicum Activity Log (Appendix I) for each practicum course (refer to 
Appendix G for details).  This includes: 

• a minimum of 75 Direct Counselling hours 
• a minimum of 20 hours in One-on-One Supervision. (see 2.3.2 One-on-One Supervision) 

o Note: additional supervision hours will be required if students exceed the minimum Direct 
Counselling (Ratio of 1 hour Supervision: 4 hours Direct Counselling) 

• Other hours  

Completion of the practicum also requires attendance at seminars and additional course requirements 
(including assignments, online activities, etc.). These hours do not count towards the 150 required 
practicum hours. 

Students are strongly encouraged to spend as many hours as possible at the practicum site to gain 
additional experience in the field of counselling. In some circumstances the student may engage in other 
activities in addition to the hours of practicum. However, the role of student will change, for example to 
“volunteer” instead of “practicum student”. Organizations or agencies are responsible to arrange for 
insurance coverage when the student continues in supervised practice outside of the practicum 
placement. 
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2.3 Definition of Practicum Hours 
The following definitions should be used when completing the Practicum Activity Log (Appendix I) to 
record time spent at the Practicum Agency.  
 

2.3.1 Direct Counselling Hours 
 
Individual Counselling:  Face-to-face client contact with one client in the room. The student is the only 
counsellor in the room or the student is the lead therapist, defined by the student taking the lead for at 
least 75% of the session.  

Specialized Counselling: The following specialized counselling practices require Clinical Coordinator 
approval prior to engaging with these types of clients or modalities in practicum. Approval for 
Specialized Counselling will be based on the student’s training and skills, and Supervisor competencies. 
Types of specialized practice include but are not limited to the following: 
• Child Counselling: Counselling with clients age 10 and under.  
• Adolescent Counselling: Counselling with clients between the ages of 11-17.  
• Family/Couples Counselling: Counselling where the client is either a couple or family (more than 

one client in the room). 
• Group Counselling: The student is an active co-facilitator in a counselling group where at least one 

other facilitator has experience and training facilitating the group. (Note: CCPA restricts amount of 
group counselling hours which can count towards their relational requirements. Students are 
advised to refer to CCPA for specifics.) 

• Formal Assessment: The student completes the administration, scoring, interpretation, and report 
writing with adequate supervision from a Supervisor who has competence in the practice of 
formal assessment. A maximum of 20 hours from Assessment may count towards the Direct 
Counselling hours. 

 

Counselling in other areas of specialization may also require prior Clinical Coordinator approval. 
 

NOTE:  Virtual sessions may be permitted with the approval of the Instructor. Additional training in 
providing virtual services may be required. Students intending to apply for CCC designation with 
CCPA should review the requirements relative to practicum experiences. Specifically, CCPA’s 
requirement that at least 75% of all direct counselling hours must meet their “relational 
processing criteria”. 

 

Refer to Application for Approval to Engage in Specialized Practice (Appendix L). 
 

2.3.2 One-On-One Supervsion 
 

One-on-One Supervision: 
• involves the Supervisor talking to the student regarding the student’s counselling to ensure the 

ethical and professional integrity of the student’s work.  
• is based on combinations of direct supervision (live observation, co-counselling, review of audio 

and video recordings, live supervision, reflecting teams) as well as indirect supervision (supervisor 
review of written case notes and case consultations). 

• is provided at a ratio of one (1) hour of One-on-One Supervision for every four (4) hours of Direct 
Counselling 
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Weekly feedback and the formal student evaluations, Practicum Feedback and Evaluation Form 
(Appendix J) are based on direct observation of student skills.  
 

NOTE:  Virtual supervision sessions may be permitted with the approval of the Instructor. Additional 
training in virtual supervision may be required. Students seeking CCPA certification after 
graduation are encouraged to examine CCPA’s definition of what counts as direct supervision 
See: https://www.ccpa-accp.ca/wp-content/uploads/2024/06/Certification-
Guide_EN_updatedMay2024.pdf 

 

2.3.3 Other Hours 
 

Other Hours (all other practicum related hours, including):  
• engaging in discussions, individually or in groups, with anyone other than the Supervisor (including 

group supervision and case consultation with other professional counsellors), 
• participation in a reflecting team, with the exception of time spent providing direct feedback to a 

client or client groups 
• client phone contact,  
• phone intake sessions,  
• partner check-ins,  
• observation of a session being delivered by another counsellor,  
• writing session notes,  
• completing case planning,  
• organizing a client file,  
• writing reports,  
• analyzing data from formal assessments,  
• doing client or group preparation,  
• workshops for potential clients 
• reviewing recordings for supervision sessions,  
• writing supervision consultation summaries,  
• preparing a supervision agenda. 

2.4 Recording Sessions 
Review of recorded sessions ensures that students produce performance-based material to be 
shown/discussed at each One-on-One Supervision session. Review of recorded sessions also teaches 
students to engage in self-supervision. After graduation, many students do not receive One-on-One 
supervision and therefore must know how to engage in personal review/critique of their skills.  

As students are required to receive feedback based on their supervisor’s direct observation of counselling 
sessions or review of recorded sessions, regular audio/video recording of sessions is required. 
• Students are responsible to supply and set up video/audio equipment. 
• Students are encouraged to record all of their sessions and, where the site permits, are required to 

record at least one counselling session per week. Students must have appropriately pre-screened 
their work. If the site does not permit recordings alternative arrangements for effective 
supervision must be approved by the Clinical Coordinator. 

• Students are responsible to ensure the absolute security of the recordings at all times.  
o Audio/video recordings of client sessions are never to be taken off the agency’s property 

without the consent of the Supervisor and the client.  
o All recordings must be completely destroyed within 14 days of the date they were recorded.  
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o It is acceptable if the video camera only focuses on the counsellor (the client does not need 
to be visually recorded). 

• Students are required to seek permission from clients to record the sessions. Clients must be told 
of the risks/benefits of recording the sessions, and when the recording will be destroyed. 

• Student should use the forms supplied by the Agency or University (examples provided by 
Instructor, or see Consent for Supervision and Recording Sessions (Appendix H).  

• Refer to Practicum Student Expectations and Responsibilities. 

2.5 Student Conduct and Code of Ethics  
Students must educate themselves about and strictly adhere to the conduct expectations as stipulated 
in the University of Lethbridge Graduate Studies Calendar, School of Graduate Studies Policies and 
Procedures, and the Standards of Practice/Conduct, Code of Ethics, and/or the Code of Professional 
Conduct noted below. 
• College of Alberta Psychologists Standards of Practice: 

https://www.cap.ab.ca/Portals/0/pdfs/StandardsOfPractice.pdf 
• Canadian Code of Ethics for Psychologists:  

http://www.cpa.ca/aboutcpa/committees/ethics/codeofethics/ 
• Canadian Counselling and Psychotherapy Association Code of Ethics:  

https://www.ccpa-accp.ca 
• ATA Code of Professional Conduct for Teachers and Teacher Learners (when practicum is based in 

an educational setting):  
https://www.alberta.ca/code-of-professional-conduct 

• M.Ed.(Counselling Psychology)/M.C Standards of Professional Conduct:  
https://www.uleth.ca/education/programs-degrees/graduate-programs/current-grad-
students/professional-conduct  

 

Students must educate themselves about and strictly adhere to the expectations relevant to the 
jurisdiction of their practicum, including Standards of Practice, Code of Ethics, and policies specific to the 
Agency. Furthermore, in any circumstance involving an ethical situation and/or dilemma, please consult 
the Supervisor and, if necessary, the Instructor. 

The Faculty of Education reserves the right to deny or terminate a placement in any practicum course to 
any student if the Dean has reasonable grounds (see the Practicum and Internship Placement Policy in 
the University of Lethbridge Graduate Studies Calendar). 

2.6 Confidentiality 
The student is expected to demonstrate the highest level of adherence to confidentiality when working 
with Agency clients using the Canadian Code of Ethics for Psychologists as the standard. 

2.7 Practicum Activity Log 
Students are expected to maintain a weekly Practicum Activity Log (Appendix I) and may be required to 
submit a signed weekly activity log to their Instructor. The final Practicum Activity Log documenting 
total hours for the term, must be completed and signed by the Supervisor and submitted to the 
Instructor upon completion of hours for each term. 
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3 | Practicum Student 

3.1 Establishing a Practicum Placement 
The student is responsible for arranging a suitable placement. Refer to 7. Practicum Agency for examples 
of appropriate sites, as well as 1.4 Key Deadlines. 

The process of securing a placement typically involves: 
• student identifies potential Supervisor/Agency through networking, professional contacts, 

previous practicum placements (list provided by Office of Graduate Studies and Research in 
Education). 

• student submits applications to Agencies.  
• student completes interviews (reference the Practicum Handbook to review with potential 

Supervisor). 
• normally the student completes multiple applications and interviews. 
• student ensures the submission of Practicum documentation as per Practicum Handbook.  
• proposed Supervisors and Agencies are subject to approval by the Clinical Coordinator. Additional 

documentation may be requested prior to approval.  
• Once approved Instructors are not permitted to impose additional requirements. 

 

NOTE:  Students intending to utilize the Approved Programs Pathway to apply to the College of Alberta 
Psychologists must have a Supervisor who is a Registered Psychologist. The Supervisor must be 
registered within Canada or U.S.A. Agencies may require the student to submit a Criminal 
Record and/or Vulnerable Sector Check (or similar). Additional documentation and/or health 
and safety training may be required by agencies.  

3.2 Expectations and Responsibilities 
Within the practicum the student will be involved, within reason, in the tasks typical for a counsellor to 
engage in while working at the Agency. For example, the student may be required to attend Agency 
meetings, complete and file client related paperwork, attend training events, observe sessions led by 
another counsellor, attend consultations and/or feedback sessions with the Supervisor, lead group or 
psychoeducational activities, cover the phones during a lunch hour, and complete other tasks general 
counselling staff are typically expected to complete.  

The student has direct ownership and responsibility for each step of the practicum process. The student 
is responsible to: 
• initiate and arrange an orientation to the Agency before the start of practicum. 
• negotiate an appropriate placement and supervisor and ensure that the necessary documents are 

in place by the appropriate deadlines (see 1.4 Key Deadlines). 
• collaborate with the Supervisor to complete the terms of the Learning Plan (Appendix G), as 

required by the Instructor. 
• demonstrate acceptable skill competencies and conduct themselves with high professional 

standards and ethical accord at all times. 
• actively engage in the supervision process in a self-directed way. 
• follow the rules, regulations, and procedures of the placement setting. 
• participate in professional activities required by the particular practicum setting. 
• attend the mandatory U of L seminar components. 
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• engage in other course components. 
• follow the codes of ethical conduct and standards of practice of the profession as noted above, 

and the Faculty of Education Standards of Professional Conduct. 
• inform program staff of any issues of concern affecting your practicum. 
• ensure the timely completion and submission of the weekly Practicum Activity Log (Appendix I). 
• obtain client permission, via written informed consent, for any recorded (audio/video) segments.  
• participate in planning and/or case discussion meetings regularly held at the practicum site. 
• read professional literature and research practice and theory. 

 

NOTE:  Students are required to use the informed consent form of the Agency. If the Agency does not 
have an informed consent form for counselling you are required to make one. A sample is 
provided from the U of L Counselling Services. You will note the form may need to be adapted for 
use in your Agency and/or your client population. 
http://www.uleth.ca/counselling/content/booking-appointment 

 

Students must come prepared for the direct supervision sessions. Students, on a weekly basis, are 
expected to take the initiative to set up live observation and/or bring previewed video recordings of 
their work to their direct supervision session. For example, the student on their own initiative, unless 
directed by the Supervisor, should bring to the direct supervision sessions two (2), 10-minute clips of 
his/her work, which demonstrates ‘x’ and ‘y’ skills listed in the Practicum Feedback and Evaluation form 
(Appendix J). Or, bring recorded clips that represent both positive skills as well as areas that could be 
improved with a mindset of receiving feedback about both. 
 

During the first month of the practicum, the student will be expected to:  
• develop professional relationships with staff members. 
• observe intake and counselling sessions. 
• observe and then gradually participate in co-counselling sessions with their Supervisor and/or 

other senior therapists. 
• attend case conferences. 
• learn Agency policies/procedures. 
• gradually build a caseload. 
• become familiar with a variety of professional activities in addition to direct service (e.g., record 

keeping, information and referral, teamwork, in-service and staff meetings). 
 

By Week 4, the student should have a full caseload (seeing 6 to 8 clients per week). Please contact the 
Instructor if this is not possible by Week 4. 
 

Students are not paid or employed by the Agency for the hours contributing towards their practicum. 
Under unique circumstances, if your place of employment is the only practicum placement option please 
review the Practicum at Place of Employment Form (Appendix D) and speak to the Clinical Coordinator. 

3.3 Workers’ Compensation Board or Distant Learner Agreements  
Students should be aware of the WCB (Alberta) or Distant Learner Agreements which pertain to them 
relative to their practicum. Visit the Campus Safety, Insurance and Risk webpages for information on this 
topic: https://www.ulethbridge.ca/campus-safety/insurance 
 

Refer to the Criteria for WCB Coverage for Post-Secondary Students on Practicum Placement with an 
Employer flowchart to determine if you are covered by WCB: 
https://www.ulethbridge.ca/sites/default/files/2020/09/Practicum%20Student%20WCB%20Coverage_fi
nal.pdf 
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4 | Practicum Supervisor 
 

Supervision is a rewarding activity that counselling professionals choose to participate in for a number of 
reasons. Often, supervision provides a means to give back to the counselling profession and to the 
educational programs from which counsellors graduate. Although supervision provides students with the 
opportunity to develop and practice skills while expanding their knowledge, it is also important as an 
experience by which students develop a professional counselling identity. Supervision is a process in 
which both the student and the Supervisor learn from each other, providing Supervisors with information 
regarding up-to-date counselling related information. Supervision is also often the beginning of lifelong 
collegial relationships that expand one’s professional network. 
 

The Supervisor is expected to assist in the professional development of the student. Supervision is: 
• an interactive process of information feedback and exchange requiring active involvement of both 

the student and the Supervisor. 
• a facilitative and action-oriented process involving shared observations, communication, and 

demonstrations of effective practice. 
• clear and concrete communication of what the Supervisor has observed and noted relating to 

student performance. 
• promoting student development of increased initiative, awareness and growth. 
• problem solving with the student. 
• demonstrating and modelling effective practices.  

4.1 Practicum Supervisor Background/Training 
Supervision is provided by counsellors who: 
• have a master’s and/or doctoral degree;  
• have been actively counselling for a minimum of four years post-graduate (Master’s degree);  
• are members of a professional/regulatory association within the field of counselling (or related 

field). This association must govern practice where the practicum is located and have a Code of 
Ethics and a formal complaints procedure accessible to the public, including: 
o Registered Psychologist status with the College of Alberta Psychologistsor other provincial 

equivalent (provisional psychologists do not meet this criteria); or 
o Canadian Certified Counsellor status with the Canadian Counselling & Psychotherapy Association. 
o In some circumstances other qualifications may be considered, such as Registered Social Worker 

status with the Alberta College of Social Workers (or other provincial equivalent). Students should 
consider that in such cases the qualifications of the Supervisor may impact the acceptance of 
practicum hours by other agencies (e.g., requirements for doctoral programs, regulatory bodies). 

 

NOTE:  Students intending to utilize the Approved Programs Pathway to apply to the College of Alberta 
Psychologists must have a Supervisor who is a Registered Psychologist. The Supervisor must be 
registered within Canada or U.S.A.  

 

It is recommended that Supervisors have training in supervision.  
 

In extenuating circumstances, a co-supervision situation may be approved subject to review of additional 
information. All supervisors must meet the noted background/training. In order to be assessed, all 
potential supervisors must submit their CV as well as the completed/signed Practicum Supervisor section 
of the Practicum Profile (Appendix A). In instances of co-supervision the honorarium will be pro-rated. 
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4.2 Supervision Hours  
Refer to section 2| Practicum Expectations for supervision requirements, in particular: 
•  2.2 Practicum Hours Required for the hourly expectations in supervising the student, and 
•  2.3 Definition of Practicum Hours for descriptions and requirements of Direct Counselling, One-

on-One Supervision, and Other Hours.  

4.3 Expectations and Responsibilities 
The Practicum Supervisor will: 
 

• complete and submit the appropriate sections of the Practicum Profile (Appendix A) as well as a 
curriculum vitae. 

• guide the student through site orientation, including familiarization with Agency rules, regulations, 
and procedures. 

• maintain open communication with the student and the Instructor.  
• meet the hourly supervision requirements detailed within 2.2 Practicum Hours Required. 
• develop a trusting relationship with the student. 
• facilitate student’s progress through the stages of observation, co-facilitation (where appropriate), 

and independent interventions and sessions. 
• work with the student to develop the terms of the Learning Plan (Appendix G), as required by 

Instructor. 
• discuss and clarify, with the student, how and when supervision will occur. 
• approve the student’s weekly Practicum Activity Log (Appendix I). 
• monitor student’s progress and provide feedback on counselling skill development on a weekly 

basis. This may include: 
o directing and encouraging the student to find/read articles pertaining to a client’s 

presenting problem, 
o reviewing recordings of counselling sessions for a particular skill or intervention critique,  
o writing and revising session notes,  
o completing a transcript analysis,  
o observing sessions, etc. 

• participate in formative and summative assessment of the student’s counselling competence. 
• in collaboration with the student, complete a mid-term evaluation using the Practicum Feedback 

and Evaluation Form (Appendix J). 
• in collaboration with the student and the Instructor, complete a final evaluation using the 

Practicum Feedback and Evaluation Form (Appendix J). 
• notify the Instructor immediately if concerns arise or if there is evidence that the student is 

experiencing difficulty. If unable to contact the Instructor, please contact the Office of Graduate 
Studies and Research at 403-329-2425 or 1-800-666-3503. 
 

Neither the Supervisor, nor the Agency, will accept compensation, either directly or indirectly, for 
supervision other than the honorarium provided by the University of Lethbridge. See Honorarium 
Information (Appendix F). 
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4.4 Problem Solving 
Although it is rare, some problems can emerge that are difficult to solve. If any concerns are identified 
by the student, Supervisor, or Agency during the practicum placement, it is important to identify and 
work out the concerns as early as possible. 
 

• The first course of action is for the person who has a concern to speak about this concern with the 
appropriate party. For example, if the Supervisor thinks there is a problem with the student, the 
Supervisor should first talk to the student about this problem and try to solve it together. 
Concerns identified about the student by another member of the counselling organization should 
be brought to the Supervisor’s attention. The Supervisor can then decide whether to include this 
person in a discussion of the problem with the student or whether to talk with the student alone. 

• If various attempts at finding a solution prove unsuccessful, either the student or the Supervisor 
should approach the Instructor for assistance. 

• If there is still dissatisfaction with the practicum on the part of the student, the Supervisor, or the 
Agency, the Associate Dean, Graduate Studies and Research will be consulted and will recommend 
one of the following options: 
o a solution is found and the student continues with the present placement; 
o an alternative placement is found for the student; or 
o the student withdraws from the practicum. (See Practicum and Internship Placement Policy 

section in the University of Lethbridge Graduate Studies Calendar). 
 
Students may also refer to the complaints procedure for the regulatory association relevant to the 
Supervisor’s practice. 
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5 | Instructor 
 
Practicum courses will be taught by Instructors who have graduate degrees in psychology and who are 
Registered Psychologists. 

5.1 Expectations and Responsibilities  
The Instructor is responsible for: 
• maintaining contact with the Supervisors by means of regular consultation throughout the 

practicum. 
• helping the student understand the connections between theory and practice in counselling (this 

responsibility is shared with the Supervisor). 
• staying informed of the student’s performance and progress throughout the practicum. 
• teaching the seminar and other course components. 
• consulting with the student and providing feedback about the development of professional skills. 
• consulting with the Supervisor in the establishment of both formative and summative evaluation 

of student development. 
• serving as liaison between the University and the Agency. 
• providing a course outline which documents specific items required by the Instructor (e.g., 

assignments, seminar, Learning Plan (Appendix G), etc.) 
• receiving the final Practicum Feedback and Evaluation Form (Appendix J) from the student and/or 

Supervisor. 
• receiving the final Practicum Activity Log (Appendix I) from the student and/or Supervisor. 
• approving and submitting the final Practicum Feedback Evaluation Form (Appendix J) and final 

Practicum Activity Log (Appendix I) to the Office of Graduate Studies and Research in Education. 
Submission of completed and signed documentation must occur within Academic Deadlines for 
the term. 

• assigning and submitting the student’s final grade. 
 

NOTE: Instructors requiring more frequent submission of the Practicum Activity Log (Appendix I) 
should indicate this within the course outline.  
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6 | Office of Graduate Studies and Research 
 
The Office of Graduate Studies and Research is responsible for the overall practicum process, including 
facilitating a pre-practicum orientation and approving each Supervisor and Agency for the practicum 
placement. See Practicum Profile (Appendix A). 

6.1 Expectations and Responsibilities  
The Office of Graduate Studies and Research will: 
 

• facilitate a pre-practicum orientation for students. 
• review and approve each Supervisor and Agency for the practicum placement. 
• maintain the Counselling Psychology Practicum Handbook and associated forms, and provide this 

information to students.  
• serve as liaison between the University and the Agency, particularly in the management of the 

Practicum Agreement. 
• maintain the student record in the Faculty of Education, including final practicum documentation. 
• oversee the honarium being provided to the Supervisor/Agency. 
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7 | Practicum Agency 
 
Agencies that are appropriate as a practicum setting include: 
• educational counselling settings (elementary, secondary, and post-secondary), 
• community counselling agencies (women’s health, hospice, addictions treatment programs, family 

support services, etc.), 
• forensic settings providing counselling services, and 
• provincial health authorities including hospitals and mental health programs. 

 

Private practice settings are discouraged but may be approved on a case-by-case basis. Agencies 
operating with a single session/crisis counselling practice model will only be approved if the majority of 
clinical hours completed by the student include multiple sessions with a single client and meet CCPA’s 
“relational processing requirements”. 
 

With prior approval of the Instructor, virtual supervision and virtual counselling may be acceptable. 
Additional training for the student in providing virtual services may be required. 

7.1 Expectations and Responsibilities  
The Agency should: 

• complete and submit appropriate practicum placement documentation (e.g., Practicum Profile, 
Practicum Agreement, Certificate of Insurance, etc.). 

• provide the student with an orientation to its facilities, administrative structure and policies. 
• provide individual counselling as a primary service, however, services such as assessment, family 

and couples’ counselling, career counselling, and group counselling are also appropriate. 
• employ professional staff who have a Masters’ level of qualification in a counselling related area 

(see section 4. Practicum Supervisor) 
• provide appropriate office space for the student to utilize when seeing clients and for office work. 
• have a policy that supports the recording of counselling sessions for supervision purposes. 
• demonstrate an understanding of and respect for human diversity which includes but is not 

limited to variability in culture, religion, race, nationality, sexual orientation, physical ability, 
lifestyle, and gender. 

• ensure that client consent forms used by the student meet CPA/CCPA standards. 
• ensure that another health care professional is on site at all times the student is practicing. 

 

The student is not allowed to participate in a practicum placement outside of registration in a practicum 
course or outside the terms of the Practicum Profile (Appendix A) and the Practicum Agreement 
(Appendix E). 

In some circumstances the student may engage in other activities in addition to the hours of practicum. 
However, the role of student will change, for example to “volunteer” instead of “Practicum Student”. 
Organizations or agencies are responsible to arrange for insurance coverage when the student continues 
in supervised practice outside of the practicum placement. 

The student is not paid or employed by the Agency for the hours contributing towards their practicum.  

Neither the Supervisor, nor the Agency, will accept compensation, either directly or indirectly, for 
supervision other than the honorarium provided by the University of Lethbridge. See Honorarium 
Information (Appendix F). 
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8 | Evaluation of Practicum Student 

8.1 Guiding Principle 
The evaluation of the student’s progress is based on the specific competencies stated in the Practicum 
Feedback and Evaluation Form (Appendix J).  
 
Evaluation of the student involves deliberations among the three people concerned – the student, the 
Supervisor, and the Instructor. To be most effective, evaluation should be a continuous process. 
Therefore, it is important that the student, through frequent consultation with the Supervisor, has a clear 
understanding of his/her progress throughout the practicum. This is to be accomplished through ongoing 
feedback as well as the completion of the Practicum Feedback and Evaluation Form (Appendix J). 

8.2 Practicum Feedback and Evaluation 
As required by the Instructor, the Practicum Feedback and Evaluation Form (Appendix J) may be utilized 
to provide formative feedback within the term (i.e., a mid-term evaluation).  
 
A completed and signed final Practicum Feedback and Evaluation Form (Appendix J), along with the 
final Practicum Activity Log (Appendix I), must be submitted to the Office of Graduate Studies and 
Research at the end of each practicum and becomes part of the student’s record in the Faculty of 
Education. Submission of completed and signed documentation must occur within Academic Deadlines 
for the term.  

8.3 Grade Assignment 
The Instructor, according to University policy, is ultimately responsible for evaluation and assigning the 
practicum grade.  
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Appendix A: Practicum Profile 
Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix B: WCB or Distant Learner Agreement 
for Students in Practicum Placements 

Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix C: Informed Consent, Risk Acknowledgement & 
Indemnity Agreement 

Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix D: Practicum at Place of Employment 
Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix E: Practicum Agreement 
Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix F: Honorarium Information 
Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix G: Learning Plan 
Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix H: Consent for Supervision  
and Recording Sessions 

Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix I: Practicum Activity Log 
Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix J: Practicum Feedback 
and Evaluation Form 

Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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Appendix K: College of Alberta Psychologists Approved 
Programs Pathway 

Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 

 
 
The College of Alberta Psychologists (CAP) has approved the M.Ed. (Counselling Psychology) and Master of 
Counselling programs as ‘CAP Approved Programs Pathway’.  
 
The following requirements are needed for seamless entry into provisional registered psychologist status, and are 
dependent upon approval by the Faculty of Education and CAP. The information below is a summary only, which is 
guided by the Memorandum of Understanding with CAP.  
 
1. Completion of sufficient total psychology coursework: 
 

1.1. Graduate coursework: Graduate courses completed in the M.Ed. (Counselling Psychology) or M.C. 
programs prepare you for graduate coursework required for Registered Psychologist status in Alberta. 

 
1.2. Undergraduate coursework: A minimum of 12 undergraduate psychology courses (or graduate courses 

not utilized toward the graduate degree), which must include the following three: 
• Biological Bases of Behaviour 
• Social Bases of Behaviour 
• Psychology of the Individual 

 
2. Practicum Supervision: 
 

Practicum supervisor(s) in the M.Ed. (Counselling Psychology) or M.C. program must be a registered 
psychologist.  

 
3. Consent 
 

Completion of consent allowing your information to be submitted to CAP if your application is deemed 
successful. 
 
Students whose Academic Credentials have been reviewed by the Faculty of Education and are perceived to 
meet the requirements of the CAP University Program Approval Committee will be recommended to CAP. 
Students may then apply to CAP for final approval of academic credentials under the CAP Approved Programs 
Pathway. Students should be aware that additional hours of supervised training, ethics exam, and oral exams 
are required by CAP after you complete your graduate degree and occur following your provisional registration. 

 
 
College of Alberta Psychologists Regular Psychology Pathway 
 
Students not approved via Approved Program Pathway at time of graduation from the M.Ed. (Counselling 
Psychology) or M.C. programs may pursue registration as a psychologist in the province of Alberta. However, these 
individuals must apply to CAP directly via the ‘CAP Regular Psychology Pathway’. 
 
See https://www.cap.ab.ca for details, in particular the Registration section of the website and the Criteria for 
Evaluating Academic Credentials. 
 
  



 

University of Lethbridge (Version 2.4: 2024) |  48 

Appendix L: Application for Approval to 
Engage in Specialized Practice 

Appendix available as separate document: https://www.ulethbridge.ca/education/practicum 
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