NURSING EDUCATION
IN SOUTHWESTERN ALBERTA

NESA

BN PROGRAMS

Guideline: Student Reference Request

PURPOSE:

The purpose of this guideline is to outline the reference request process for students interested in
applying for student employment and/or scholarships.

BACKGROUND:

Students in the NESA BN Programs frequently pursue student employment and/or scholarships during
their nursing education and seek instructors' references. A clear process is needed to ensure that the
provisions of the Freedom of Information and Protection of Privacy (FOIP} Act are complied with during
the reference request process.

DEFINITIONS:

Freedom of Information and Protection of Privacy {FOIP} Act: This Act protects an individual's privacy
by setting out rules for collection, use or disclosure of personal information by public bodies. It also
provides a method of requesting access to information which is not available by other means.

GUIDELINE SCOPE:

This guideline applies to all students enrolled in the NESA BN Programs.

SPECIFICS OF THE GUIDELINE:

1. A student who is seeking a reference must complete the Student Reference Request and return it to
the faculty member prior to receiving a reference. See Appendix A.

2. Students will also complete the required documentation from the affiliated institution (Lethbridge
Polytechnic and/or University of Lethbridge).



APPENDIX:

Appendix: Student Referen

RELATED POLICIES/ASSOCIATED GUIDELINES:

ce Request Form

REFERENCES:

NOTE: NESA Guidelines exist within organizationalframeworks of policy for Lethbridge Polytechnic and the University of

Lethbridge, and within agreements established with practice partner organizations. If and when NESA guidelines arefound

to differ from such policies and agreements, it is important to note that such policies/agreements will take precedence over

NESA guidelines or policies.
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