Department of History and Religion
Guide for Chicago Manual of Style 17th Edition citations (Updated January 2024)
1.  What is in this guide?


You will find some basic principles of CMS citations and bibliographies, and information on how to cite many different kinds of primary sources (i.e. original sources from the time period you are studying).  For information on how to cite the most common secondary sources (i.e. sources written by scholars after the time period you are studying), go to the Chicago Manual of Style Quick Guide.  You can also check the library’s CMS site but it is less accurate than the CMS Quick Guide.  Automatic citation generators are hit-and-miss when it comes to accuracy, so it's better to learn how to do it yourself correctly.
2.  Why do historians use CMS?

CMS provides much more information than other referencing styles.  Using footnotes or endnotes keeps your sentences free from interruptions by in-text references and brackets, and a CMS bibliography includes all the information another historian could use to quickly and easily check your sources.  Your bibliography should include every item that you cite in the paper, and any items that you read but did not directly cite or paraphrase.  See the last page of this guide for a sample bibliography - note how the primary sources are listed first, then the secondary sources, and everything is listed alphabetically.  Note the other changes as well: last names are listed first in the bibliography, most of the commas in the footnote citations have become periods, etc.
3.  How often do I need to cite my sources?
You must cite the source of any direct quotes, paraphrases, or ideas that are not your own.  You do not need to cite information that would be considered common knowledge, such as “World War I started in 1914.”  In lower-level papers you may need to cite every couple of sentences; as you get more confident in your own ideas and writing, upper-level papers may only have 2-4 references per paragraph. 
Do not string together a series of direct quotes or rely on them to make your point.  Direct quotes are there to provide evidence and should only be used when an author’s original words are particularly useful in illustrating your argument.  The words inside of the quotation marks must be exactly the same as they appeared in the original quote.  There are only a few situations where you can change the original quote, and you must clearly indicate your changes:


- If you add anything to or modify a quote, use square brackets to indicate the additions or changes.  For example, if the direct quote refers to “she,” and it is not entirely clear who “she” is, replace “she” with the person’s name.  Similarly, if you must change capitalization to keep your sentence grammatically correct, this is also indicated by square brackets. 



- If you wish to shorten a quote or include only a part of the original sentence, use an ellipsis (three periods  ... ) to indicate that you’ve omitted some of the original text. 



- Do not correct errors in punctuation, spelling or any other aspect of a direct quote, but indicate that the error is not your own by inserting the word “sic” in square brackets after the mistake.
With footnotes or endnotes, begin with the number 1 (not Roman numerals) and then subsequently number 2, 3, 4, etc... throughout the paper.  Put the superscript number (i.e. raised slightly) which indicates a footnote or endnote immediately after a direct quote or at the end of a sentence or paragraph where you need to indicate your sources.  Do not use more than one superscript number per sentence - if you are referencing two sources in one sentence, place a single note at the end of the sentence and include the citation information for both sources in the footnote or endnote.  Use a semi-colon to separate the two sources, and list them in the same order as you used them in the sentence or paragraph.  In North America punctuation goes inside the quotation marks, but the European standard is for the final punctuation to come after the final quotations marks – ask your professor which they prefer.  

4. When should I use long quotes vs a paraphrase?
Always try to use your own words to summarize an author’s point, and cite their work in your footnotes/endnotes.  Only use long quotations if it is absolutely necessary to convey the full flavor of the quotation.  If a quotation is more than five lines long, single space the text of the quotation and indent the whole block of text a further 1/( inch from your normal margin.  Do not indent the right side or shrink the font.  You do not need to use quotation marks for the resulting “block quote” because the format clearly indicates that it is a quote.  
5.  Cleaning up notes with the same information?


The first time you cite a source in your footnotes/endnotes you must include the complete citation, but for subsequent notes you can just use the author’s last name, short title, and page number. 

How to cite common primary sources in your footnotes/endnotes
Citing primary sources can be challenging because they need to include a wider range of information than most secondary sources, but they don’t always conveniently include all the information you need.  If there is no known author you can just start with the title of the item.  The most common abbreviations still in use include “n.p.” for no publisher and “n.d.” for no date.  CMS no longer requires that you include the date you accessed an online source unless there is no other date of publication or revision provided on the site itself.
Classical texts
The book, section, and line numbers used when citing for classical works are usually based on the ones in the earliest manuscripts of the work in question.  Those numbers do not change with different translations or editions and should be included in the footnote/endnote if they are provided.  If you find the source online that information might not be provided.  Indicate in your bibliography and the first time you cite a classical work the full details of the edition used, along with the translator and the details of publication, if that information is provided.  Citing books like the Bible or Shakespeare does not usually need publication information unless the specific edition is relevant to your discussion. 
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