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Step 1:

Step 2:

Open your document

Click “File”, then “Print”
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Step 3: Select “Adobe PDF” as your printer

Step 4: Click on the “Properties” button

Print
Printer: Adobe PDF v] [ Properties ] [ Advanced ] Help @
Copies: |1 % Print in graysdyle (black and white)
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Step 5: Under “Default Settings”, click the “Edit” button

@y Adobe PDF Document Properties u
Layout | Paper/Quality u Adobe PDF Settings
— Adobe PDF Conversion Settings
lUse these settings to create Adobe PDF documents suitable for reliable viewing and printing
Q of business documents. Created PDF documents can be opened with Acrobat and Adobe
Reader 6.0 and later. \
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Adobe PDF Security: |None ;j Edit...
| Adobe PDF Output Folder |Prompt for Adobe PDF filename ~|  Browse.. ||
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Adobe PDF Page Size: |Letter _v_l Add...
[V View Adobe PDF results
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[V Rely on system fonts only; do not use document fonts
[V Delete log files for successful jobs
I™ Ask to replace existing PDF file
|
‘:
| 0K Cancel
- — = J

Created February 9, 2017 Page 3 of 6



Steps for Embedding Fonts in a PDF

School of Graduate Studies

Step 6:
Step 7:

Step 8:
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Standard - Adobe PDF Settings

Click on “Save As”

Click on the “Fonts” button in the left-hand column

Click the “Embed all fonts” checkbox
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Step 9: Save the profile as “Thesis”
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Step 10: Under “Default Settings”, select the “Thesis” profile

r "
@ Adobe PDF Document Properties ﬂ
Layout | Paper/Quality Adobe PDF Settings
— Adobe PDF Conversion Settings
Use these settings to create Adobe PDF documents suitable for reliable viewing and printing
Q of business documents. Created PDF documents can be opened with Acrobat and Adobe
Reader 6.0 and later)
Default Settings: | Thesis LI Edit... 'I
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Adobe PDF Output Folder IPrompt for Adobe PDF filename LI Browse... |
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Step 11: Print your document, enter a file name and it will
be resaved with the fonts embedded
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