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The University of Lethbridge is located on
traditional Blackfoot Confederacy territory. 
The University’s Blackfoot name, Iniskim, 
means Sacred Buffalo Stone. 

We honour the Blackfoot people and their 
traditional ways of knowing in caring for this
land, as well as all Indigenous peoples who 
have helped shape and continue to strengthen
our University community. 



Part 1: Getting Started

◉ What is NVivo?

◉ Access the software

◉ NVivo projects

◉ Import data

◉ Code data

◉ Simple queries

How To Use NVivo . . .

Part 2: Further Steps

◉ Passwords, stop words

◉ Cases & case classifications

◉ Other queries

◉ Framework matrices

◉ Import survey data

◉ Auto-coding
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What is NVivo?

◉ An app to help you analyze unstructured data 
qualitatively to answer your research questions

◉ Usable with many research methods
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Woolf, N. H., & Silver, C. (2017).

Qualitative analysis using NVivo: 

The five-level QDA® method. 

Routledge.
(U of L unlimited-users license)

NVivo 14 User Help – Windows

https://help-nv.qsrinternational.com/14/win/Content/welcome.htm
https://doi-org.uleth.idm.oclc.org/10.4324/9781315181660


Access NVivo Software

◉ Faculty, staff, grad students, post-docs, RAs
◉ Contact IT to request NVivo

◉ IT will determine your access mode (MyNVivo
license or via a serial number)

◉ Undergraduates
○ Access NVivo in most computer labs OR
○ Use Azure Virtual Desktop (see the AVD site)
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https://uleth.service-now.com/sp?id=sc_cat_item&sys_id=fcfe0fd2db40034418a7d604ce961942&sysparm_category=b00e5931dbc84f0418a7d604ce961996
https://www.ulethbridge.ca/information-technology/computer-labs
https://uleth.sharepoint.com/sites/computer-lab-resources/SitePages/Windows-Virtual-Desktop.aspx


NVivo Projects
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New NVivo Project
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NVivo Project Layout
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Ribbon

Navigation

View

List View Detail View

https://help-nv.qsrinternational.com/14/win/Content/about-nvivo/nvivo-workspace.htm


Import Data

◉ Right-click OR

◉ Ribbon: Import OR

◉ Drag & drop 
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https://help-nv.qsrinternational.com/14/win/Content/files/files.htm


Code Your Data

◉ Coding = making meaning from unstructured data

◉ Select a piece of data you find meaningful, then
o Drag onto Codes blank space or create new

o Drag onto existing code (left or right panel)

o Right-click: create new or select existing or Code In Vivo

o In Detail View toolbar, choose Code Panel (right side)

o In Ribbon, choose Code, Code In Vivo, etc.

o In Quick Coding Bar (below Detail View) choose Code to
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https://help-nv.qsrinternational.com/14/win/Content/coding/coding.htm


NVivo Sample Project
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Edit Your Coding

◉ Change the name of a code

◉ Delete a code

◉ Move child code to another existing parent code

◉ Move child code to a new parent code

◉ Merge two or more codes into a new code

◉ Change “Aggregate Coding” setting
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https://help-nv.qsrinternational.com/14/win/Content/nodes/reorder-organize-nodes.htm


View/Review Your Coding

◉ By default, your coding is not highlighted

◉ Show highlighting in a coded item

◉ Show coding stripes in a coded item
o Sections that have been coded

o Coding density

o Most/Least coding (frequency of code use)

o Recently coded
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https://help-nv.qsrinternational.com/14/win/Content/coding/coding-stripes.htm


Run Simple Queries

◉ Explore | Text Search

◉ Explore | Word Frequency

◉ Save 
o Query results (snapshot in time)

o Query criteria (rerun in the future)

◉ Share | Print

◉ Share | Export
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https://help-nv.qsrinternational.com/14/win/Content/queries/word-frequency-query.htm
https://help-nv.qsrinternational.com/14/win/Content/queries/text-search-query.htm
https://help-nv.qsrinternational.com/14/win/Content/queries/export-query-results.htm


NVivo 14 User Help – Windows (Lumivero)

NVivo Brief Intro Tutorials (Lumivero)

◉ What NVivo does

◉ Importing data

◉ Coding

U of L Library NVivo guide

U of L Library NVivo support via email

NVivo user community forum

Where to Get Help
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https://help-nv.qsrinternational.com/14/win/Content/welcome.htm
https://help-nv.qsrinternational.com/14/win/Content/tutorials/tutorial-01-intro-import.htm#WhatNVivodoes
https://help-nv.qsrinternational.com/14/win/Content/tutorials/tutorial-01-intro-import.htm#Importingdata
https://help-nv.qsrinternational.com/14/win/Content/tutorials/tutorial-02-organize.htm
https://library.ulethbridge.ca/NVivo
mailto:library.grad@uleth.ca?subject=NVivo%20help%20request
https://community.lumivero.com/s/topic/0TOJw0000000SabOAE/nvivo
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