University of Lethbridge

Freelance Writers’ Agreement

Date: 

This agreement is between 
 (the “Writer”)

And the University of Lethbridge

(the “Publisher/Client”)

The Editor is 

DESCRIPTION OF ASSIGNMENT: 

Stories as assigned for the time period of 
TERMS OF AGREEMENT:

· The University of Lethbridge will pay the Writer $0.60 per word. This includes time spent on researching, interviewing, writing, editing, proof-reading and revising.

· The Writer will submit an invoice to the University of Lethbridge at the completion of the project. The University of Lethbridge will not pay for stories that are not completed.

· The University of Lethbridge will compensate the Writer for receiptable long-distance phone calls, which are to be submitted with the invoice.

· All articles become the property of the University of Lethbridge. The University may reproduce the article, in part or in its entirety, in any University of Lethbridge material and in any medium without further compensation to the Writer.

· Revision and Approval Process: The Writer will send the article to the Editor to ensure the work meets the publication’s needs. The Editor will work with the writer to complete revisions to a point that the Editor is satisfied with the copy.  At that point, the Editor will send the article out for approval. Should major revisions to the article be needed at any point, the writer will be responsible for revising the article. 

· The Writer will e-mail the final article to the Editor on or prior to the deadline in a WORD document. The “final article” will be thoroughly fact-checked and will follow both the U of L and CP Style Guide. The Writer will submit all supporting documentation, including the e-mail from the source, to the Editor with the final article.

AGREED AND CONFIRMED:
___________________________________________


________________________________

Signature of Writer






Date

Publisher/Client by:

___________________________________


_______________________

 



 Signature



Date

Name:______________________________

Title: ______________________________
