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	Department:
	Position Title:
	#

	
	Weighting Factor
	Evaluation Methods Used to Test for Criteria

	Position Expectations (what will the person do)
	% Time
	Position Criteria (what qualifications are needed)
	
	App Pkg.
	Interview
	Presentation
	Classroom
	References
	Meetings

	Teach

· Ph.D. level instruction in core areas

· Undergraduate & graduate courses

· In teams

· A diverse student body with a range of attitudes, experiences and learning styles

· Participate in curriculum development 

· Work collaboratively at integrating curriculum

· In a distributed learning environment (on & off campus)

Work with Students

· Supervise graduate students

· Provide academic counseling and advising to graduate & undergraduate students

· Be available to students for out of class consultation

· Mentor students

· Provide a role model for students
	
	· Ph.D. at or near completion with specialization in relevant field
	
	
	
	
	
	
	

	
	
	· Potential for, or demonstrated scholarly competence
	
	
	
	
	
	
	

	
	
	· Team player, works cooperatively
	
	
	
	
	
	
	

	
	
	· Pedagogic effectiveness - Sensitive to the range of attitudes, experiences, diversity in the classroom; understands different learning styles & variety of methods and technologies to support them
	
	
	
	
	
	
	

	
	
	· Curriculum development ability:  content knowledge, conceptualize, writing skills, willing & able to improve diversity content
	
	
	
	
	
	
	

	
	
	· Willing to teach off-campus / use distance technologies
	
	
	
	
	
	
	

	
	
	· Ability to supervise, provide feedback, valid & fair means of assessing achievement
	
	
	
	
	
	
	

	
	
	· Accessible, approachable, fair, flexible and patient with students.  Listening skills 
	
	
	
	
	
	
	

	
	
	· Good rapport with students, can motivate & inspire 
	
	
	
	
	
	
	

	
	
	· Sensitive & respectful of diversity - cultural & gender differences, and differing learning styles & goals
	
	
	
	
	
	
	

	
	
	· 
	
	
	
	
	
	
	

	Research, Scholarly or Creative Work

· Develop a continuing research program

· Attract external research funds

· Work collaboratively in research pursuits

· Include opportunities for students

· Enhance the department’s research capacity
	
	· Strong commitment to research & creative work (grants, contracts, publications, exhibitions, performances etc.)
	
	
	
	
	
	
	

	
	
	· Proficient in research methods & scholarly writing skills
	
	
	
	
	
	
	

	
	
	· Integrity, originality and quality
	
	
	
	
	
	
	

	
	
	· Balance: ability to co-author & work alone
	
	
	
	
	
	
	

	
	
	· Energy, stamina
	
	
	
	
	
	
	

	
	
	· 
	
	
	
	
	
	
	

	Participate in Dept/Univ Activities

· Collegial activities, seminars, recitals, conferences, debates, etc.

· Dept./Faculty meetings, committees, accept administrative duties, community service  

· Adhere to policies & deadlines

· Work with staff

· Use computer technology for teaching and communication

· Expand the diversity of the department
	
	· Willing to participate in departmental activities & accept administrative duties
	
	
	
	
	
	
	

	
	
	· Respectful of diverse disciplinary backgrounds, fields of study, & other perspectives
	
	
	
	
	
	
	

	
	
	· Tactful, diplomatic, accessible, responsible
	
	
	
	
	
	
	

	
	
	· Collaborative and fair
	
	
	
	
	
	
	

	
	
	· Basic computer skills or willingness to learn & use
	
	
	
	
	
	
	

	
	
	· Adds to the diversity of the department
	
	
	
	
	
	
	

	
	
	· 
	
	
	
	
	
	
	

	
	
	· 
	
	
	
	
	
	
	

	
	3 =essential, without which we will not choose this candidate,  2 =Important,  1 =an asset



Best Practices for Hiring with a focus on Diversity and Equity (Appendix B)	17








